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Step 1

To use the online subscriptions system, you must have a PayPal account. If you don't already
have one, please set one up by visiting www.paypal.co.uk;

Please ensure that you have all of your membership details to hand so that there are no
delays in the process which may otherwise result in the process ‘timing-out’ midway through.
Required information will include postal address(es), email addresses, parent/guardian details
for under 18s, emergency contact details, your SCA/BCU number if applicable, details of
performance/coaching awards/experience and full details for all those to be covered by a
family membership application;

Make sure that you have a free 5 minutes, or thereby, to complete the process uninterrupted,;

Visit the ‘Join Online’ section of the ICC website to begin the application process and read
carefully any online instructions, in addition to those contained within this guide...

Step 2

From the list displayed on the ‘Join Onling” section of the club website, select the appropriate
membership type and click on the associated ‘Buy Now’ button.

Please choose a membership type to begin the application process...

Aduk Membearship (£20 + £17)

Buy Now

StudentfUnwaged Membership (£10 + £1%)

Buy Now

Junior Membership (£7.50 + £1%)
Buy Now

Famiy Membership (£25 + £1%)

Buy Now

T PayPal transaction fee,

Step 3

Once directed to the secure PayPal site, login to your account (or sign-up for an account if you
don't already have one).


http://www.paypal.co.uk/

Inverness Canoe Club

Adult Membership Total: £20.00 GBP

(

PayPal. Safer. Simpler. Smarter. PayPal (2 secure Payments

PayPal securely processes payments for Inverness Canoe Club. You can finish paying in a few clicks.

Why use PayPal?
- Pay without revealing your debit or credit card numbers, or your bank LOG IN TO PAYPAL

account delails.
- Speed thraugh checkout There's no Need 10 enter your acdress Email ageress. |

datails §

Pasewong
Sign up for 3 PayFal account and continue checkout i
Forgonen your mal gaoress or

Cancel and returmn i hr: N&8s Egnog &EE T £y

Step 4
Check that the membership type details are correct.

If the details are incorrect, please click on the ‘Cancel and return to Invermness Canoe Club’ link and
re-start the application process. Your PayPal account will not have been charged at this stage.

Inverness Canoe Club

Review your payment PayPal = securs Payments

INthe information below is cormec, please dick Pay Now to compliete your payment
Learn mare about how PayPal withdraws funds.

Diescripton Unit Price Quartity Amaount
Adult hembe rship £20.00 1 £2000
Eem Mumber 005
Ham fotal: £2000
Total: £2000 GBP
nier gift [, reward, o di nt

If the details are correct, please click on the ‘Pay Now’ button to continue to make the payment.

FPay Now

Cancel and retum to |[mvamess Canos Clyb

PayPal Safer. Sampler. Smarter
Far more information, se¢ guwr Privaicy Policy, User Agresmend and ey Payment and Service Information

Copyeight ® 19952009 PayPal All rights nebennid




Step 5

Once your payment has been completed, you will see the following screen. At this stage please
ensure that you do not navigate away from the website or close the page otherwise your
application will fail, but your PayPal account will still be debited. Wait to be automatically
redirected back to the ICC website to complete the application process (or click on the ‘click here’
link if the automatic redirect doesn't work).

Inverness Canoe Club

You Made A Payment PayPal 2 securs Payments

Your payment for £0,30 GEP has been completad.
You are now being redirecled to Inverness Cance Club

I you are not redirected within § seconds glick here

PayPal Saler. Simpler. Smarer
Faf mose informabon, ses our Privacy Pokcy, Uses Aqraament and Key Payment and Sarvice b formation

Copyright @ 1250-2009 PayPal Al rights resarved

Step 6 - for Family Membership applications only

Once you have been directed back to the ICC website, you will be asked to confirm the number
of family members who are to be covered by the application (min. of 2, max. 4). Once a number
has been selected, click ‘continue’.

Family Membership Application (2009/2010)

Yiour subscription payment has been completed and & receipt for your ransaction has been emasiled 1o you direct from PayPal.
Onoe you have completed and submitied the application foem below. you may log indo your soocunt 8f wew pavosl oo uk ia
vigww GELBils of This IFRRBSion &l your lesiurs

Transaction refenenoe:

IMPORTANT: Flgass do nod closarelosd thil page o dic the badk butlon on your browier olharwis your paymsend 8nd the
mianbaratip apphication fodm Balow may nod b Sy ised

Hext Steps

Please note that 1i 0o gn mplgte, You must now complete an application form for
gach parssn wha is to be coverad by the family membearship (maximum of Towr paople).

Please use the following drop-gdown menu to indicate the number of family members who will be coverad by
this application:

Farnily group size: — X

Onece you have complated and submifted an application farm forf tha first family member, you will be prasented
with another blank form for the next member of the family, and 50 on; until such time as all family members
have been accounted for, Flease do not cloge the browser window ar canceal the process until you reach the a
screan confioming thal the application process is complete.

I you encounter any problems, please email (quoting your transadiion number); adming@imvemessccorguk

Mow dick ‘continue’ to procesd 1o the first application form...




Step 7- for all applications

You will now be asked to complete an online application form (or forms if you're making a family
membership application).

It is important that you do not click the ‘back’ button on your browser at any point during this
stage of the process.

Please read the form carefully and fill out the fields as comprehensively as possible. Certain fields
are mandatory and you will be unable to submit the form until the requested information has
been entered. If at any point you wish to reset the form, then please click ‘Reset Form’ button, but
do not refresh the page.

Membership Application Form (2009/2010)

¥our subsoription paymeant has besn complaisd Snd & reokipd fof your tansaction hes besn amailed to you dired from PayPal
Cnoe you hawe oompleted snd submitted the spplication formn below, you may log into your sooount et wwe pavoel oo w to
wiirw' details of this Fansaction 8l yous leisene

Transsction releencs

IMPORTANT: Fleass do not ciossnelcad this page of click the back Bulian &0 your browaed stheraise your payment and the
meprrbarphip apglicaion form Below may nal b syncheonisgd

Linbality Hatement

Canoaing Snd by shing &0 Bumed fif wals' SonlSc ipor which cany aocaled riss and sow palenlially hazsedaus AR
masrybaes o lrvarnass Cance Club (rereafier refemed to s the "dub™) must ensuee thad thay s fully sresee of these risks balone
smbarking on any dulb sdtivity snd thereatier do 3o entirely at their osn sk

For the duration of all dub sclivitiss. sach individual cul memise is respansibbe for their own scions and irvalvement. and for
GNEUTENG that their passonal @il and GApariansd 308 LOMTMENLTIE 10 the SNVIRnmMEnt in which thay S SO, thay B Blso
reaponsible for the sultsbility snd condition of sl eguipment they use. Nelther the dub, nor is offios besrens, can or will soospe
ary linhility for ny boas or injury, fo perscn of possessicrs, susisined whilst paricipating in dub sclivities.

Membearship Type:
Membership Rate: GEP

First Mame™;
Last Mamea®;
Strael Address®:
TenwmniCity™:
Posteode™
Home Phaone:
Mabile:

Email*.

Once you are satisfied that the form is complete, click ‘Submit Application” at the bottom of the
page to submit your application and agree to the club’s terms of membership/age declaration.

You will then be shown a message which confirms that your application has been completed. You
may wish to print this page for you records.

Important: If you are submitting an application for family membership, you will be asked to repeat
the application form stage for each family member. Therefore, please do not close the browser
window or navigate away from the application form process until you have completed the correct
number of forms and reached a page which confirms that the application process is complete.
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Regardless of application type, if decide that you do not wish to agree to the terms of
membership and/or the age declaration, both of which are mandatory fields, you are
unfortunately unable to join the club. If this is the case and you have made a payment via PayPal,
please note down your transaction reference number, close the browser window and email
webmaster@invernesscc.org.uk within 60 days for a full refund.

Step 8

In all cases, once the application process has been completed, you will receive a confirmation
email to the email address entered on the form. The email should arrive within a few seconds.

You should also receive an email direct from PayPal confirming than a subscription payment has
been made to ‘Inverness Canoe Club'. You may wish to print out both of these emails for your
records.

If you have selected the option to be added to the club email list, your email address will be
added and you will start to receive emails shortly. You can request that your email address is
removed from the list at any point by emailing: webmaster@invernesscc.org.uk

Congratulations :: Meal do Naidheachd

..youre now a fully paid-up member of Inverness Canoe Club for the forthcoming year!

Additional Information

Data Protection: All personal information collected via the application process will be stored on a
computer for committee-authorised club use only. It will not be available to the general public, in
hard-copy or online, and will not be passed onto any third parties or external organisations
without the express permission of the person to which it relates (or their parent/guardian if
applicable). By submitting your application, you are agreeing to your personal data being handled
in this way.

Problems/queries: If you encounter any problems or difficulties using the online subscriptions
system, please email webmaster@invernesscc.org.uk with your name, email address, any
transaction reference numbers and the time/date when you were using the system. Please use
the same email address if you have any general queries.
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